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Application & Reservation Form for: 

Alexandra Residential Club
	Full Name:

Mr/Mrs/Miss/Ms/Other
	Current Address:

	PLEASE WRITE CLEARLY IN CAPITAL LETTERS

	

	Email Address:
	

	Date of birth:
	

	Nationality:
	

	Daytime and / or Mobile number:
	

	How did you hear about the accommodation?
	

	University / College of Attendance:
	

	Course / Department:
	

	Proposed move in date:
	

	Expected leaving date: 
	

	Room type required: (please tick box)
	Medium room (£80pw)  FORMCHECKBOX 

	Large room (£90pw)  FORMCHECKBOX 


	Parking required: (cost of £10 per month per space)
	Yes  FORMCHECKBOX 

Number of Cars/motorbike  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Please choose which way you would prefer to pay your rent:
	Annually   FORMCHECKBOX 
 (3% discount) (Obligatory for all International students)
	Termly  FORMCHECKBOX 

Dates will be confirmed in tenancy agreement.

	How are you going to pay the rent? Please provide proof of loan/grant applications or employment.
	 FORMCHECKBOX 
 Grant / loan
	 FORMCHECKBOX 
 Wages

	
	 FORMCHECKBOX 
 Parent paying
	 FORMCHECKBOX 
 Other – please specify


A Guarantor will be required to underwrite any non-payments of rent or damage caused during your stay. The Guarantor will receive documents from HCR Ltd to confirm their willingness to act in this capacity and prove that they are financially secure to do this. A Guarantor is not needed if the full rent for your stay is paid upfront.

	Guarantor’s Full Name:

Mr/Mrs/Miss/Ms/Other
	Address:

	
	

	Email address:
	Daytime and / or Mobile No:

	
	

	Guarantor’s Relationship to you:
	


Please provide a parent or emergency contact’s details. By signing this form, you acknowledge that you are giving your consent to HCR to contact the below named in the event of a medical emergency or concerns over your behaviour, including anything deemed to be antisocial or illegal. This must be completed in all cases.

	Parent or Emergency Contact Full Name:

Mr/Mrs/Miss/Ms/Other
	Address:

	
	

	Email address:
	Daytime and / or Mobile No:

	
	

	Relationship to you:
	

	Please detail any medical conditions that you would like to make us aware of that can be borne in mind if first aid assistance is needed.
	


Please sign below and remember to attach payment and proof of loan/grant forms or employment if applicable. Forms completed but not accompanied by the reservation fee of £200 will not be considered.

	Signed:
	
	Date:
	


Reservation fee – 

Why do I need to pay it and how can I pay?

· HCR charges a reservation fee to secure and guarantee a room for you. Not only will this give you the security of knowing that you definitely have accommodation, this also ensures that the applications we receive are from those students who genuinely want the accommodation.

· This fee will also cover all administration costs including the provision of a Tenancy Agreement and an inventory to be used for your move in and out of the room.

· Forms completed but not accompanied by the reservation fee will not be considered. 

· Reservation fees are non refundable if you chose not to go ahead with the accommodation or your Guarantor decides not to underwrite you. In the event of a Guarantor not passing the checks, an alternative person can be put forward or the annual rent can be paid upfront.

· A receipt will be provided to you by HCR to prove that you have paid the fee. 

· Payment can be made by cheque, cash, debit or credit card. (A 2% surcharge applies for credit cards only). Cash payments can be made directly to the Building Wardens at Alexandra Residential Club. Please do not post any cash.

· If you wish to pay by credit / debit card, please provide your details in the boxes below and enclose this page with your application form. This information will be destroyed after use and will not be used again.
	Type of Card:
	Credit  FORMCHECKBOX 

Debit  FORMCHECKBOX 

	Visa  FORMCHECKBOX 

MasterCard  FORMCHECKBOX 
 
Other  FORMCHECKBOX 
:

	Long card number on the front:
	

	Name on card:
	

	Start Date or Issue Number:
	
	Expiry Date:
	
	3-digit security code on signature strip:
	


Please sign below to confirm that you accept HCR Ltd deducting £200 (or £204 if credit card) on these card details as your reservation fee.

	Signed:
	
	Date:
	


What happens next?

Upon receipt of the application form and monies, your Guarantor will be checked for suitability. If this proves to be acceptable, HCR Ltd will send you 3 copies of the Tenancy Agreement, signed by an HCR authorised signatory. All copies need to be signed by you and the Guarantor in the presence of a witness. One copy needs to be returned to us before your tenancy start date. One copy is for your records, the other for your Guarantor. HCR will not allow any room to be occupied unless a Tenancy Agreement signed by all parties has been received.

Completed application forms accompanied by cheques or this form 

for debit or credit card payments can be sent to:

The Student Accommodation Team, 

HCR Ltd, Copenhagen Court, 32 New Street, 

Basingstoke, Hampshire, RG21 7DT

Or Email to studentinfo@hcr.co.uk or Fax 01256 859442

Get a friend to sign up to a room for a 42 week or more stay and 

we will give you one weeks free accommodation – speak to HCR for details.
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